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E-Filing a motion and self scheduling the hearing
Access the Motions/Applications/Contested Matters menu in CM/ECFAccess the Motions/Applications/Contested Matters menu in CM/ECF

Enter the case number
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E-Filing a motion and self scheduling the hearing
For this demonstration we are filing a Motion for Relief from Automatic Stay
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E-Filing a motion and self scheduling the hearing
Select the Party

NOTE:  If prompted with the following check box, be sure to check the box to associate the attorney 
with the filing party so the emails are sent to the attorney for filings in this case.
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E-Filing a motion and self scheduling the hearing
Select Yes or No with your mouseSelect Yes or No with your mouse.

Make a selection using your mouse or your keyboard (ex. C or N).
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E-Filing a motion and self scheduling the hearing
Motion Hearing Dates (CHS) links to the “Motion Hearing Dates (CHS)” program on the Court’s Motion Hearing Dates (CHS) links to the Motion Hearing Dates (CHS)  program on the Court s 
website if you did not access it prior to e-filing the motion. 
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E-Filing a motion and self scheduling the hearing
Browse for your motion, select “Yes” for attachments and click Next.

Enter the service date (mm/dd/yyyy)
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E-Filing a motion and self scheduling the hearing
Select the hearing date and time that corresponds to the notice that was servedSelect the hearing date and time that corresponds to the notice that was served.
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E-Filing a motion and self scheduling the hearing
Reminder of the filing fee.Reminder of the filing fee.

A NEW prompt to enter a description of the property.
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E-Filing a motion and self scheduling the hearing
A preview of the final docket entry   Check to make sure the response and hearing information is correctA preview of the final docket entry.  Check to make sure the response and hearing information is correct.
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E-Filing a motion and self scheduling the hearing
Notice of Electronic Filing appears and the prompt to pay the filing fee.
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